Volunteer Offer Letter

To be printed on headed paper
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INSERT DATE
Dear INSERT NAME OF VOLUNTEER
Thank you for offering to volunteer your time to support INSERT NAME OF CLUB. We are pleased to inform you that your references and checks are now in place and we hope that you will be able to start in the role of INSERT VOLUNTEER ROLE.

We would be very grateful if you could attend INSERT VENUE FOR 1ST MEETING on INSERT DATE at INSERT TIME. Your contact within the club will be INSERT NAME OF MENTOR/SUPERVISOR.

We look forward to meeting you shortly. If you have any queries in the meantime, please do not hesitate to contact us. Our details are below.

INSERT CONTACT DETAILS
Thank you again for offering your time. We hope that you will enjoy volunteering for the club and look forward to working with you in the future.

Yours sincerely,

Name and position of club contact






Insert name and address of volunteer








