
Reference Letter
To be printed on headed paper

INSERT DATE
Dear INSERT NAME OF REFEREE
INSERT NAME OF VOLUNTEER has shown an interest in becoming a volunteer for INSERT NAME OF CLUB as a INSERT ROLE and has given your name as a referee. We would be very grateful if you would be willing to complete this reference letter and return it to the address listed above.

Any information you provide will be treated in confidence and in line with data protection legislation. It will only be shared with the person deciding on the suitability of INSERT NAME OF VOLUNTEER for the role. We would appreciate you being open and honest in your evaluation of this person.

How long have you known this person? 








In what capacity? 











How would you describe their personality? 








Please rate this person on the following by ticking one box for each statement.







Poor

Good

Excellent

Responsibility




 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Maturity 




 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Self Motivation




 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Can motivate others



 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Trustworthy




 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Reliability




 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

Is there anything else you feel we should know about this person? 









































Thank you for taking the time to complete this reference. Please return it to:

ENTER NAME AND ADDRESS OF CLUB CONTACT
Yours sincerely,

INSERT NAME AND POSITION OF CLUB CONTACT



























































































































