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Over 40% of forms 

 sent to RFL are returned  
to the applicant at  
this stage due to 

inaccuracies in completing 
the form 

CWO distributes forms to 
club members 

Applicants complete forms 
and hand to CWO 

CWO checks forms and 
signs off evidence of 

identity according to CRB 
Guidance Notes & using 
continuation forms where 

needed

CWO submits all completed 
forms to the RFL 

RFL check forms

Incomplete / 
inaccurate forms 

returned to 
CWO / applicant 

Completed forms logged 
and submitted to the CRB 

CRB receive applications 
and begin preliminary 

checks

Incomplete / 
inaccurate 

forms 
returned to 

applicant via 
the RFL 

Applicant 
returns form 

to CRB 

CRB begin detailed checks 
of records 

CRB pass details on to 
local police forces to 
check their records

Data is then passed back to 
the CRB and the 

disclosure certificate is 
printed and copies are sent 

to the applicant and the 
RFL.

Blank CRB forms sent out 
to CWO / Club 

RFL Permission Granted 
Letter sent out / Risk 
Assessment process 

begins. 


