CRB - Confirming the applicants identity (Section X)

Which documents do you need to check?
I

Can the applicant provide you with any original documents from Group 1?
(Please see possible combinations - attached document)

I lYes No

3 documents must be seen

If possible please try to check 5 documents from Group 2
passport, driving licence and birth must be seen
certificate and complete all relevant
details on Section X of the CRB
Disclosure Application Form

\ 4

Other possible combinations include: ' Plgase completg a '
.| continuation form stating which
e Driving Licence, Passport & documents you have seen

Marriage Certificate

e Passport, Birth Certificate &
NI Card

e Driving Licence, Birth
Certificate & Marriage
Certificate

If the applicant can only provide one or
two of the above documents you will
then need to check a Group 2
document/s to bring the total number
of documents checked to 3.....

v

For any Group 2 documents
you have seen.....

If 3 Group 1

| documents
have been
provided
continue... Once all evidence which you have
seen has been documented please |,
insert your name in Box 16 of
Section X on the CRB Disclosure
Application form.




CRB CHECKING - POSSIBLE COMBINATIONS OF DOCUMENTS
1 Any 3 of the Group One documents (e.g passport, driving licence and birth certificate); Or

2 Any 2 of the Group One documents + any 1 of the Group Two documents (e.g
passport, driving licence and utility bill); Or

3 Any 1 of the Group One documents + any 2 of the Group Two documents; or

4 Any 5 of the Group Two documents

Group One documents — Complete relevant details on Section X
— Valid passport — any nationality

— UK Driving Licence — photo or paper

— Original UK Birth Certificate

— Valid Photo ID card — EU country

— UK Firearms Licence

Group Two documents — Complete relevant details on Continuation Form
— Marriage certificate

— Non original UK birth certificate

— Valid National Insurance Number card

— Valid vehicle registration document

— Valid NHS card

— Connexions card

— Valid Insurance Certificate

— Exam certificate eg GCSE, NVQ

— Certificate of British Nationality

(documents above can have been issued at any time)

— P4/P60

— Mortgage statement

—  Child benefit book

- Work permit/visas

— Financial statement (pension, endowment, ISA)
— Court summons

(documents above must be issued within past year)

— Bank or Building society statement

- Utility bill (electricity, gas, water, phone including mobile phone bill or
contract)

— Store card statement

— Correspondence from Benefits Agency, Employment Service, Inland
Revenue or Local Authority

— Mail order catalogue statement

— Addressed payslip

— Valid TV Licence Credit Card statement

(documents above must be issued within last 3 months)




