TEMPLATE 3 – Professional Club Team Information (Guidelines to completing Templates 3A, 3B and 3C and correlation to the Clubmark criteria)

· Each team must have one qualified coach, which is appropriately qualified to the level they coach as per UKCC guidelines. If the team contains 17 or more players then 2 qualified coaches must be assigned to that team to ensure coach/player ratios are correct

· The ‘copy shown in file’ column is there to assist the person in collecting the certificates and constructing the ‘Clubmark File’. The copies of the certificates in the file will still be checked by the person signing off the clubmark accreditation. 

· All coaches and positions with significant access to young people must be CRB checked through the RFL. Certificates from other organisations (e.g. places of employment, local authorities etc) are not valid. 

· It is important persons completing these templates read the separate “CRB Process and CWO self declaration form” to fully understand the process and requirements of each club. The ‘Letter with CWO’ column is there to assist the CWO in cross referencing the individuals CRB numbers with that of their approval letter. 

· On most occasions when ‘signing off’ the clubmark file each individual CRB letter to the CWO will not be checked by the verifier and for every ‘yes’ in the ‘Letter with CWO’ column it is automatically assumed this is the case. It is the responsibility of each CWO to ensure this information is correct and the signature of the CWO in the “CRB Process and CWO self declaration form” reflects this.

· Amateur clubs completing clubmark do not have to complete templates 3A, 3B and 3C – separate templates to be completed (2A, 2B, 2C and 2D). Professional clubs do not complete templates 2A, 2B, 2C and 2D.

· If teams have more volunteers than those positions listed, please feel free to note these on a separate page and insert them into the file 
· Coaching Qualifications are needed for all those who are delivering coaching sessions. Please still list names and positions of community staff who are not ‘deliverers’ and therefore require no relating qualifications.

· Trusts that are linked to the professional club may be listed in template 3A

CRB Process and Club Welfare Officer (CWO) ‘Self Declaration Form’

The RFL feel it is important all individuals are protected in the sport of rugby league and CRB checks are an important tool in keeping known offenders away from vulnerable people. It is important to note however that CRB checks alone are not sufficient in safeguarding vulnerable groups and all clubs have a duty of care to its members. An extensive range of programmes are delivered through sport in ensuring best practice is shared and people are educated and empowered to safeguard themselves and others around them. The RFL release a regular e-zine newsletter called “Safeguarding and Protecting Children in Rugby League’ explaining an expansive range of programmes and guidelines for clubs. Persons wishing to sign up to this may do so by contacting safeguarding@rfl.uk.com (CWO’s automatically receive this).
The RFL is aiming to have a CWO in position at every club involved in the sport of rugby league and one of the many duties of the CWO will be to sign off ‘CRB application forms’ for members of their club and deal with any resulting issues. Part of clubmark is ensuring all individuals are CRB checked and approved to be involved in the sport of rugby league. 

An individual submitting a CRB number alone to the club will not suffice due to the fact clubs will not get to see to the actual CRB certificate and therefore any offences. The individual is under no obligation to show their certificate and the club should not ask; it is therefore vital all parties understand the process of approving members. All Coaches and positions with significant access to young people must be CRB checked through the RFL. Certificates from other organisations (e.g. places of employment, local authorities etc) are not valid. 

When the RFL get a 'clean' CRB they send a letter to the individual and the relating CWO of their club/organisation stating that they see no objection to that person working with children giving the date of issue, date of expiry and the CRB disclosure number. 

If a CRB comes into the RFL which has convictions on it, a risk assessment is conducted, following which a classification is made of either low, medium or high risk. Medium/High risk CRBs may be downgraded to low risk once further investigations have been carried out. Low risk CRBs are processed following the same procedure as 'clean' CRBs, e.g. letter to individual and to the club as above.

TEMPLATE 3A – Community Activity and Standards by the Professional Club
	Full-time Community Team

	Position
	Name
	Qualification 
	Copy shown in File
	CRB Number
	Letter with CWO

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Part-time Community Team

	Position
	Name
	Qualification 
	Copy shown in File
	CRB Number
	Letter with CWO 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Notable Others

	Should the club obtain casual staff throughout the year for Holiday programmes etc. please provide brief details of numbers, arrangements and for what activities:




Annual Numbers and Activity (Exact Figures are not required)

	
	Yes/No
	Number of Schools involved
	No. Boys
	No. Girls
	Total
	BEM
	Disabled

	Coaching Primary Schools
	
	
	
	
	
	
	

	Coaching Secondary Schools
	
	
	
	
	
	
	

	Assemblies (Social Inclusion Theme)
	
	
	
	
	
	
	

	Assemblies (Health Theme)
	
	
	
	
	
	
	

	Stadium Tours / Activity
	
	
	
	
	
	
	

	Stadium Classroom Work
	
	
	
	
	
	
	

	School Holiday Programmes
	
	
	
	
	
	
	

	Leadership/Organiser Awards
	
	
	
	
	
	
	

	Work Experience 
	
	
	
	
	
	
	

	Overall (Do not count schools twice)
	
	
	
	
	
	
	


TEMPLATE 3B – Scholarship Information and Standards by the Professional Club
	Under 13s

	Position
	Name
	Qualification 
	Copy shown in File
	CRB Number
	Letter with CWO 

	Head Coach 
	
	
	
	
	

	Ass Coach 1
	
	
	
	
	

	Ass Coach 2
	
	
	
	
	

	First Aider
	
	
	
	
	

	Team Manager
	
	
	
	
	

	Team Details
	Number of Boys:                                                   Training Nights and Times: 

	Under 14s

	Position
	Name
	Qualification 
	Copy shown in File
	CRB Number
	Letter with CWO

	Head Coach 
	
	
	
	
	

	Ass Coach 1
	
	
	
	
	

	Ass Coach 2
	
	
	
	
	

	First Aider
	
	
	
	
	

	Team Manager
	
	
	
	
	

	Team Details
	Number of Boys:                                                    Training Nights and Times: 

	Under 15s

	Position
	Name
	Qualification 
	Copy shown in File
	CRB Number
	Letter with CWO

	Head Coach 
	
	
	
	
	

	Ass Coach 1
	
	
	
	
	

	Ass Coach 2
	
	
	
	
	

	First Aider
	
	
	
	
	

	Team Manager
	
	
	
	
	

	Team Details
	Number of Boys:                                                    Training Nights and Times: 

	Under 16s

	Position
	Name
	Qualification 
	Copy shown in File
	CRB Number
	Letter with CWO

	Head Coach 
	
	
	
	
	

	Ass Coach 1
	
	
	
	
	

	Ass Coach 2
	
	
	
	
	

	First Aider
	
	
	
	
	

	Team Manager
	
	
	
	
	

	Touchline Manager
	
	
	
	
	

	Team Details
	Number of Boys:                                                    Training Nights and Times: 


Person overseeing scholarship programme:

Scholarship Status: 

TEMPLATE 3C – Academy and First Team Information and Standards for the Professional Club
	Under 18s

	Position
	Name
	Qualification 
	Copy shown in File
	CRB Number
	Letter with CWO

	Head Coach 
	
	
	
	
	

	Ass Coach 1
	
	
	
	
	

	Ass Coach 2
	
	
	
	
	

	Team Physio
	
	
	
	
	

	Team Manager
	
	
	
	
	

	Conditioner
	
	
	
	
	

	Team Details
	Number of Players:                                                  Training Nights and Times: 

	Reserve Grade

	Position
	Name
	Qualification 
	Copy shown in File
	CRB Number
	Letter with CWO

	Head Coach 
	
	
	
	
	

	Ass Coach 1
	
	
	
	
	

	Ass Coach 2
	
	
	
	
	

	Team Physio
	
	
	
	
	

	Team Manager
	
	
	
	
	

	Conditioner
	
	
	
	
	

	Team Details
	Number of Players:                                                   

	First Team

	Position
	Name
	Qualification 
	Copy shown in File
	CRB Number
	Letter with CWO

	Head Coach 
	
	
	
	
	

	Ass Coach 1
	
	
	
	
	

	Ass Coach 2
	
	
	
	
	

	Team Physio
	
	
	
	
	

	Team Manager
	
	
	
	
	

	Conditioner
	
	
	
	
	

	Team Details
	Number of Players:                                                   





I can confirm all persons listed with a CRB number in templates 3A, 3B and 3C are presently approved by the RFL to deliver in the sport of rugby league. For all persons named in the templates, the club have the relating approval letters from the RFL for each CRB check on file and this is reflected by ‘yes’ in the ‘Letter with CWO’ column. 





Club Name: 





Name of Club Welfare Officer (CWO):





Signature of CWO:  	Date:  








