	Role Title:
	Team Manager



	Responsible to:
	· The Club Committee.


	Main Purpose of the Role:
	· The Team Manager is responsible for managing any off-field activity in support of the team and the coach.



	Duties:
	· Work with the Team Coach to establish team standards.

· Organise travel, venues and transport for the team.
· Organise / confirm Match Officials for games.

· Organise all refreshments, equipment and kit as needed on match day.

· Ensure that kit is accounted for.
· Complete a match report (including relevant statistics) and forward to the Secretary.

· Administer team expenses.

· Collect and record subscriptions fees and pass to the Treasurer.
· Pass completed documentation (team sheet, player registration, etc) to the Secretary.
· Issue identification cards.

· Assist coach as and when requested.

· Follow the Code of Conduct and Constitution at all times and ensure that other member’s do the same.

	Meetings to attend:
	· Club Committee Meetings. 
· Team Meetings.
	

	Other Information

	Essential Behaviours & Skills:
	· Manage / handle cash.
· Communicate (Spoken & Written).

· Manage time.

· Motivate others 
	· Plan and organise.

	Desirable Knowledge & Experience:
	· Knowledge of:

· External contacts within their league.

· RFL Ethics & Equality Policy.
	· IT literate:

· E-mail.

· Spreadsheets.
· Word processing.

	Safeguarding:
	· Enhanced CRB check essential.

	Mandatory Training:
	· 

	Recommended Training:
	· RFL: Safeguarding & Protecting Children.

· Basic First Aid.


