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Rugby League

Community Clubs
ACCREDITATION DOCUMENT 

Club:
Date:                                                                                                                                       
Introduction to Clubmark
Along with several National Governing Bodies of Sport the RFL has been given vital Sport England support in developing core criteria that guides the clubs in the process of creating safe, effective, and child friendly environments. This initiative has also involved the key support of the Child Protection Support Unit.
The Clubmark Scheme and the associated standards offer all clubs within the sport an opportunity to show that criteria have been met, or that strides are being made by the clubs to achieve standards in areas such as Duty of Care and Child Protection, Coaching and Competition, Sports Equity and Ethics, and Club Management. This initiative will challenge, but will open up considerable opportunity for the grassroots to benefit from RFL programmes, along with Sport England and more local initiatives.

The RFL welcomes the opportunity to work with Sport England – recognising that all attributes of this club accreditation programme will be further strengthened by being part of a wider scheme participated in by other Governing Bodies in English Sport.

Clubmark has now advanced to two levels of accreditation to ensure access to the scheme is available to all clubs and it is hoped all rugby league clubs work towards and achieve Clubmark Status in future years. 
Level 1:  Clubmark Status





Level 2:  Clubmark Gold Status


The RFL has now introduced a further enhanced level of accreditation to enable clubs to grow and enhance their provision and be recognised by the RFL as a focus club, this would bring enhanced benefits that would help the club to grow and sustain all activities and be supported by the RFL as the Governing body of Rugby League.

Richard Lewis

Executive Chairman

RFL
FOREWORD
I am delighted that your club has been working with your National Governing Body of Sport (NGB) to raise its standards and develop its programme, and is looking towards gaining accreditation and public recognition for the work it undertakes.

When you gain accreditation from your NGB (RFL) you will be recognised by Sport England as a quality club.

The Sport England Clubmark scheme has been developed to enable children and young people, their parents/carers and others with an interest in sport to recognise - across a wide range of different sports – clubs that are committed to providing a quality experience. We expect its significance to grow over the coming years as more and more people become aware of the significance of a national, cross sport quality mark.

I sincerely hope that you are able to develop to meet the criteria required to gain accreditation and that your club will continue to provide an excellent service to its community.

Jennie Price 
CEO, Sport England
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	ALL POLICIES, TEMPLATES AND GOOD PRACTICE DOCUMENTS RELEVANT TO CLUBMARK CAN BE FOUND ON THE RFL RESOURCE CD AND ON THE RFL WEBSITE www.rfl.uk.com/community


HOW TO USE YOUR EVIDENCE FILE

Your assessment file enables your club to collect, store and present to the RFL all the information/evidence required to show that you are a safe, effective, child and young people friendly club.  Once the RFL has assessed your file you will receive notification from The RFL that you are an accredited Clubmark club.  

Please use this file in the following way to make it as easy as possible to verify your accreditation:-  

· Review all the criteria you need to meet
· Assess which criteria you can already meet
· Complete the self-declaration assessment form
· Place the required evidence in the relevant sections of the file
· Place a copy of your club development plan in the file
Develop a plan of action, with your National Governing Body, to ensure that you can gain all the other criteria/evidence required.  

The accreditation document, resource materials and all the relevant templates can be found on the RFL website in the Community Game section, under Clubs. These materials will help you develop some of the criteria required. In addition there will be workshops running in your area that you will be able to access. The RFL will be able to point you in the right direction for these.

N.B. All your evidence must come from a 12-month period.

Once all the evidence is in the file please hand/post your evidence file to the RFL.

KEY:

RFL


RFL
BARLA


British Amateur Rugby League Association

NGB


National Governing Body

RFLCD


RFL Coaching Department 
CDP


Club Development Plan

SDF


Self Declaration Form

scUK
      

Sports Coach United Kingdom

UKCC


UK Coaching Certificate

CGS


Community Game Services

CRB


Criminal Records Bureau

RLLA


Rugby League Leaders Award
RFL CLUBMARK RE-VALIDATION PROCESS

Revalidations must happen on an annual basis in order to retain Clubmark status.  It is understood that new criteria requirements from the RFL or Sport England may be inserted from time to time at the NGB discretion; evidence will be required to show clubs are working towards any new criteria with immediate effect. Implementation should be confirmed by the next review date of revalidation.

Year One Annual Review

The RFL will send written notice to all clubs twelve weeks prior to the revalidation date, with a submission date and named assessor/verifier contact details. This will be copied to the named assessor/verifier. 

To obtain revalidation the club must meet with the assessor/verifier to review the club survey and to update their club development plan (Action Plan).  These documents must then be submitted to the Community Game Services Department at the RFL.  The club is then validated for year two within one week of submission and will receive a letter of revalidation.
The RFL will send a reminder to the club to meet with the assessor/verifier two weeks prior to the submission date.
If the listed club contact is not available or the club is unclear on the action to take, the club should contact the RFL for further help. 

If the information submitted is unsatisfactory or the club do not meet with the assessor/verifier, the club will be given one month extensions after the deadline date to re submit.
If still unsatisfactory, the club will have its Clubmark accreditation suspended and reviewed by the RFL Clubmark Steering Group at their next meeting, the Group meets every quarter during the year.

The Steering Group have the power to revoke the clubs accreditation, following this the club will be informed that re-submission of a full Clubmark file would be the only way to retain the accreditation.

Year Two Annual Review

The process is the same as the Year One Annual Review (shown above).
Year Three Annual Review

The process is the same as the Year One Annual Review (shown above).
Year Four Re-Accreditation

The final date for resubmission will be sent to the club at this stage, detailing when the Accreditation runs out and when the Club has to re-submit a full Clubmark file for a second term of accreditation.

To obtain re-accreditation each criteria must be signed off by the assessor/verifier in the same way as they first were accredited in year one. 
The club can request support from an RFL Officer prior to the accreditation date if needed.

All Clubmark accreditations will be signed off by regional or national staff. Development staff at local or Service Area level need to be aware they need to submit all Clubmark files for sign off to regional or national staff.
Andy Harland

National Development Manager
	 1. The Playing Programme


	
	
	

	Criteria
	Evidence
	
	Evidence Source
	Initials

	The club provides a structured coaching programme as determined by the RFL
(Minimum requirements are 26 x 1hr coaching sessions over 16 weeks)
	Copy of training timetable shown in file.

Complete Template 1 - Club Playing Programme
	
	File

CDP


	

	The club uses relevant RFL skills awards and other coaching/activity resources to enhance its coaching/activity assessment programme.
	Copies of Skills Awards run by the club
Other evidence could include: Examples of session plans, Coaching Resources, Attendance at Coaching Conference, delivery of RLLA, delivery of Steps Course to Club coaches
	
	File

CDP 


	

	Match play opportunities are available to all playing members in the club, including entry into local and/or national age group competitions.
	Competition entry and fixtures confirmation

Fixtures + league tables are shown in file
	
	File
	

	Coaches must be appropriately qualified to the level at which they coach as per the UKCC guidelines.  Coaches must also be RFL CRB checked
	Coaches list attached with badge numbers and age groups coaching at the club together with CRB confirmation.                                       

Complete Template 2 - Club Team Information
	
	File

CDP

	

	Coach: player ratios must be in line with those stipulated by the RFL 

(1; 16  maximum) 


	List of active licensed coaches + number of players at each age group

Complete Template 2 – Club Team Information
	
	File

CDP

Club Survey
	

	The club must have role descriptions with clear roles and responsibilities for its coaches.  These must include the adherence to the Rugby League Safeguarding Vulnerable Groups policy,  Equality & Diversity policy and the Coaches Code of Conduct
	Role descriptions for coaches
       
	
	File

CDP    
	


Clubs wishing to attain “Clubmark Gold” status need to meet the following criteria:

	Youth/junior teams at three age groups from U7’s to U18’s, which must include active female participation
	Female participation – Primary school coaching, holiday camps or registered female players

Complete Template 2 – Club Team Information
	
	File

CDP

SDF

                                                  
	

	The club has a Club Coaching Co-ordinator.
	Name person with Role Description

Complete Template 4 – Club Personnel Contact Details
	
	File

Club Survey
	

	Each club has at least one appropriately qualified match official at:

     Mini-Mod (7 – 11)

     International rules (13 a side) 
	Certificates shown in file

Complete Template 4 – Club Personnel Contact Details
	
	File

CDP

Club Survey
	


	2. Duty of Care & Safeguarding Vulnerable Groups
	 
	
	
	

	Criteria
	Evidence
	
	Evidence Source
	Initials


	Risk management policy and procedures in situ and operative
	Copy of Risk Management policy in file.

	
	File

CDP
	

	Formal adoption and Implementation of The Rugby League Safeguarding Vulnerable Groups Policy and Procedures. 
	Copy of Procedures and Policy in file and 
Complete Template 5 – Rugby League Safeguarding Policy        
	
	File

CDP
	

	At least two appropriately qualified coaches and/or appropriate volunteers (not including the Club Welfare Officer) have attended the governing body accredited course Safeguarding and Protecting Children (or scUK equivalent), in the last three years. 
	Safeguarding & Protecting Children  certificates shown (or equivalent as per RFL guidelines).

Certificates are valid for 3yrs


	
	File

Club Survey
	

	The club has an RFL registered Club Welfare Officer in post, who has attended a Safeguarding & Protecting Children course and Time to Listen (the later from 2009 onwards)


	Named Club Welfare Officer and Role Description.
Complete Template 4 – Club Personnel Contact Details 
Copy of CRB approval letter from RFL in file.

Safeguarding & Protecting Children certificate shown (or equivalent as per RFL guidelines).

Time to Listen certificate shown (from 2009)
	
	File

Club Survey
	

	The club must have emergency procedures in place for dealing with serious injuries/accidents.  
	Copy of the club emergency procedures displayed on the club notice board, communicated to relevant people & placed in file.
	
	File
	

	Relevant club personnel must have up to date records with contact details of parents/carers and emergency alternative contacts for all young people.
	Copy of Club Membership Form or relevant data capturing form.
	
	File
	

	The club must obtain information on any medical conditions of young people who attend and inform relevant club personnel where appropriate.
	Copy of Club Membership Form or relevant data capturing form.
	
	File
	

	The club adopts and signs up to the RFL 100% ME Programme for Anti Doping in Sport. 
	Copy of booklet displayed in the file.

Complete Template 6 – Rugby League Club 100% ME Anti-Doping Policy 
	
	File

CDP

SDF
	

	The club adopts and signs up to the RFL Anti Bullying Policy. 
	Copy of Anti Bullying Policy displayed in the file.

Posters in Clubhouse 

Complete Template 7 – Club Anti Bullying Policy
	
	File

CDP

SDF
	


Clubs wishing to attain “Clubmark Gold” status need to meet the following criteria:

	Each team must have a qualified person to the level of first aid/sports medic who will be in attendance at all training/playing sessions
	List of first aiders at each session and certificates shown

Complete Template 2 – Club Team Information
	
	File

CDP

Club Survey
	


	3.Equality & Diversity 
	
	
	
	

	Criteria
	Evidence
	
	Evidence Source
	Initials


	Implemented club equal opportunities policy and equality and diversity action programme 
	Copy of Policy in file.
Complete Template 8 – Club Equal Opportunities Policy
	
	File

CDP
	

	Formal adoption and implementation of ‘The Complete Set’ action points (Tackle It – Tackle Racism in RL programme campaign)
	Signed commitment to “Tackle It” initiative.
Complete Template 9 – Club Tackle It Policy

	
	File  CDP
	

	At least one club official to have attended Running Sport ‘Club for All’ course in the last three years.
	Certificate shown in file.

	
	File  CDP

Club Survey
	

	Evidence of compliance with Respect Campaign, Code of conduct for all to be disseminated within the club - applicable to players, administrators, parent/carers, coaches and spectators. 
	Copy of signed commitment to Respect campaign shown in file

Copy of Code of Conduct shown in file (Respect)

Complete Template 10 – Rugby League Club RESPECT Policy
	
	File

CDP
	

	Have an action plan identifying how the club will recruit and retain members from its community.


	Complete Template 11 –  Equity Action Plan
	
	File


	


	4. Club Management
	
	
	
	

	Criteria
	Evidence
	
	Evidence Source
	Initials

	Club bank account with a minimum of two signatures required from the executive officers of the club
	Copy of Constitution
	
	File
	

	Club constitution based on RFL model constitution framework (non discriminatory).
	Copy of Constitution

	
	File
	

	Each team to have an appropriate person to have undertaken the Touchline Manager programme
	List of Touchline Managers 
Complete Template 2 – Club Team Information
	
	File

Club Survey
	

	The club is affiliated to the RFL and agrees to complete the Club Survey annually. 

	Confirmation from NGB.
Copy of RFL Community Club Partnership Agreement.
	
	File
	

	The club has public liability insurance and  personal accident insurance as stipulated by the RFL
	Confirmation from NGB, Insurance Scheme, Administration, Copy of Insurance Certificates                                                         
	
	File       
	

	The club to have in place at least one formal School Club Link registered with Community Game Services
	Details of links with copies of School Club Link Form(s)
	
	File
Club Survey
	

	The club supports Service Area initiatives including attendance at all relevant Service Area club forums and is an active member of the Service Area
	Copy of Service Area meeting minutes.
Letter of support from Service Area
	
	File
	

	The club has a specific membership category and pricing policy for children, young people, adults and families.
	Membership categories and pricing policy shown in file
	
	File CDP
	

	The club communicates and listens to its members, parents, supporters and Young People.
	Copies of examples e.g. Website, Newsletters.
	
	File

CDP             
	

	
	
	
	
	


	5. Volunteers 
	
	
	
	

	Criteria
	Evidence
	
	Evidence Source
	Initials

	The club has provided an accurate breakdown of active volunteers within the club including CRB numbers. Volunteers with access to Young People must be CRB checked.   
	Complete Templates 2 & 4 -
Club Team Information & Club Personnel Contact Details
	
	File
Club Survey
	

	The club recognises and rewards their existing volunteers 
	Club Awards (if applicable)
Copy of nomination form for Service Area Volunteer Awards 

Workshop – Valuing Your Volunteers.
	
	File
	


Clubs wishing to attain “Clubmark Gold” status need to meet the following criteria:
	The club has a Club Volunteer Co-ordinator in place
	Role Description in file together with the contact details.

Complete Template 4 – Club Personnel Contact Details
	
	File

Club Survey
	

	The club has clear role descriptions for all club volunteers
	Volunteer role descriptions for appropriate roles shown in file
	
	File
	

	The club is committed to supporting the “Step into Sport” programme and offers one high quality placement for young people per year
	Copy of the Step into Sport registration form

Name of the young person
	
	File
	

	The club has a system for recruiting and retaining volunteers 
	Copy of policy

Certificate of Running Sports 
	
	File
	


SELF- DECLARATION ASSESSMENT FORM

To be awarded accreditation clubs must fulfil all the criteria set out in the assessment file. Some evidence is assessed from a self-declaration by the club. These self-declaration assessments are listed below.

Please complete this section as well as the accompanying assessment file

Duty of Care & Safeguarding

□      
Adequately maintained first aid equipment with contents as prescribed by the RFL is available at all coaching sessions & matches

□      
Club to display Anti Bullying poster in Club House – can be downloaded from the RFL website.

Club Management

□      The club has a strategy for recruiting young people and parents/carers to the junior section

Facilities 







       

      

□
The club has access to clean and heated changing and washing facilities with hot and cold water including 

showers and/or baths including private and secure access for females and clean drinking water



□
The club has access to clean toilet facilities 

□
The club has access to clean and heated changing facilities for the match officials including hot 
and cold running water and a shower

□
The club has access to safe playing and training areas

□
The club has access to facilities for provision of after-match refreshments for players and match officials

□
The club encourages the usage of facilities where applicable by local schools, community groups and the 

Service Area

□
The Club must make reasonable adjustments when and where necessary for disabled people.

Equipment – The club confirms that they have the following:-

□
Four high visibility vests per team for coaches and management to wear on the touchline as part 

of the RESPECT campaign.
□
Six balls per playing squad (appropriate sizes)
□
Access to contact pads/tackle bags
□
One safe set of 50 cones per playing squad

□
Equipment for roping off pitch
□
If teams run at age groups above Under-11 the provision of post protectors and corner flags
Funding

□
The club is aware of funding streams available to them – for example Awards for all, Community Chest, Local Network Fund etc
  
I confirm that all the information contained in this Clubmark record sheet is accurate

Club Official
Signed:


                                     Position: 

Date:
     

Assessed by:                                                     Position: 

Signed: ……………………………………….         Date: 

Verified by:                                                       Position: 

Signed: ……………………………………….
     Date: 
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